
 (
RETIREMENT PLAN FINANCIAL PROFESSIONAL SERVICE AGREEMENT
)


Joe Advisor
SERVICE AGREEMENT 
for
ABC COMPANY, INC.

Based on ABC Company’s direction, I will provide the following services in my role as the financial professional for the ABC COMPANY retirement plan.

Provider Review, Search, Selection and Implementation/Conversion
· Assess current retirement plan needs and objectives
· Evaluate plan design options
· Assist in the identification of an appropriate provider
· Total cost analysis and projection of all the vendors surveyed
· Written report and analysis of approximately 35 pages, prepared by Company
· Two RFP discussion presentations to Client of up to two hours (each)

FREQUENCY               □ Annually  □ 2 years  □ 4 years  □ ______

Ongoing Plan Service
· Evaluation of retirement plan needs
· Provide sample Investment Policy Statement
· Provide legislative and regulatory updates (for example Roth 401(k), PPA 2006, 408(b)2)
· Serve as primary contact for Plan Sponsor
· Assist with annual retirement plan review: plan diversification, participation and deferral rates, service experience, review of plan investment options, review of plan fees

FREQUENCY               □ Quarterly  □ Semi-Annually  □ Annually

Employee Education and Communications
· Coordinate English and Spanish on-site enrollment and investment education meetings. 
Sample memos, correspondence, and other employee communications materials
· Webinar meetings if required
· Meetings presented by plan vendor representatives

FREQUENCY               □ Quarterly  □ Semi-Annually  □ Annually











Disclaimer of Fiduciary Status, Tax & Legal Advice
The following services are provided to assist the Client and the fiduciaries of its qualified plan in performing their duties under the plan and the Employee Retirement Income Security Act of 1974 (ERISA).  In providing these services, Company is not assuming the role of a fiduciary to the plan, will not exercise any discretion or control over the operation or assets of the plan and will not provide individualized investment advice based on the particular needs of the plan to the Client, the plan or any participant in the plan.  All decisions regarding the assets of the plan, the interpretation of its provisions, compliance with applicable legal requirements and operation of the plan must be made by Client.

The services, opinions, and ideas expressed by Company should not be considered general or ERISA tax or legal advice.  Client should engage an ERISA tax or legal adviser who can provide advice based on the particular facts and circumstances at issue.  

Effective Date of Agreement:       

Duration of Agreement:  This agreement will remain in effect until advance written notification of at least 60 days, either by Client to Company, or vice versa.

I am authorized to sign below on behalf of Client:




Signature of Client Representative					Date




Signature of Investment Professional					Date
